Data Dictionary
Entity 006 – Event
Version 1.0

Purpose
The Event entity represents any official activity organized or recognized by SACMC.
Events may be spiritual, administrative, educational, outreach, or fellowship-related.
Each event becomes a permanent historical record that preserves planning, participation, documents, media, and lessons learned.

Relationships
Event
│
├── Organizing Ministry
├── Event Committee
├── Participants
├── Volunteers
├── Attendance
├── Documents
├── Photos
├── Videos
├── Budget (Future)
├── Venue
└── Audit Log

Basic Information
	Field
	Type
	Required
	Description

	event_id
	UUID
	Yes
	Primary Key

	event_code
	VARCHAR(20)
	Yes
	Human-friendly event code

	event_name
	VARCHAR(200)
	Yes
	Event name

	chinese_name
	VARCHAR(200)
	No
	Chinese name

	event_type
	Reference
	Yes
	Event category

	ministry_id
	UUID
	Yes
	Organizing ministry

	description
	TEXT
	No
	Event description

	status
	Reference
	Yes
	Planned / Active / Completed / Cancelled / Archived



Event Schedule
	Field

	Start Date

	End Date

	Start Time

	End Time

	Registration Opens

	Registration Closes



Venue
Reference the Room or Building entities.
Building

↓

Room

↓

Event
Example:
· Sanctuary 
· Fellowship Hall 
· Classroom 2 
· Church Kitchen 

Event Types
Recommended master data:
· Worship Service 
· Prayer Meeting 
· Fellowship Gathering 
· Church Camp 
· Bible Study 
· Training 
· Outreach 
· Evangelistic Meeting 
· Committee Meeting 
· Rejoice Kitchen Activity 
· Youth Activity 
· Children's Program 
· Conference 
· Workshop 
· Special Event 

Organizing Ministry
Every event should have one primary organizing ministry.
Example:
Rejoice Kitchen

↓

Mooncake Outreach

↓

2026
This enables reports like:
· Events organized by Rejoice Kitchen 
· Events organized by Youth Fellowship 
· Property Committee projects 

Participants
Participants are stored in a junction table.
Event

↓

Event Participant

↓

Member
Information recorded:
· Registration Date 
· Attendance Status 
· Participant Type (Member, Visitor, Guest) 
· Remarks 

Volunteers
Separate from participants.
Event

↓

Event Volunteer

↓

Member
Possible roles:
· Registration 
· Photographer 
· Worship Team 
· Kitchen 
· Sound 
· Projection 
· First Aid 
· Logistics 
· Security 
A member can volunteer without being a general attendee.

Documents
Each event may include:
· Proposal 
· Approval Letter 
· Budget 
· Schedule 
· Program Booklet 
· Attendance Sheet 
· Meeting Minutes 
· Evaluation Report 
All documents remain in the Document module.

Media
Media may include:
· Photos 
· Videos 
· Posters 
· Promotional Graphics 
· Livestream Recording 

Lessons Learned
Every completed event should have a post-event review.
Examples:
Rejoice Kitchen
Attendance:
205

Food Prepared:
220

Leftover:
12 boxes

Suggestions:

Reduce rice by 10%

Prepare ice earlier

Increase vegetarian options
This information becomes valuable institutional knowledge.

Dashboard
Mooncake Outreach

Organizer:
Rejoice Kitchen

Date:
20 Sep 2026

Venue:
Church Hall

Participants:
180

Volunteers:
32

Photos:
156

Documents:
8

Status:
Completed

Search
Users should search by:
· Event Name 
· Date 
· Ministry 
· Venue 
· Event Type 
· Participant 
· Volunteer 
· Year 
· Keywords 

Design Rules
Rule 1
Events are never permanently deleted.
Historical events are part of the church's history.

Rule 2
Every event belongs to one organizing ministry.
Other ministries may assist through volunteer assignments.

Rule 3
Participants and volunteers are stored separately.
Someone may attend an event without serving, or serve without participating in the program itself.

Rule 4
Each completed event should include an optional "Lessons Learned" section.
This aligns with SACMC Connect's mission of preserving institutional knowledge.

ER Diagram
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        ┌────────┼─────────┬────────┐
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 Participants Volunteers Documents Media
        │
        ▼
      Member

ADR-006 – Events as Historical Records
Status: ✅ Approved
Decision:
Events are treated as permanent historical records rather than temporary calendar entries.
An event should preserve:
· What happened 
· Who organized it 
· Who participated 
· Who volunteered 
· Supporting documents 
· Photos and videos 
· Lessons learned 
This ensures that future church leaders can benefit from past experience rather than repeating planning from scratch.

Recommendation: Event Templates
One feature I strongly recommend for SACMC is an Event Template system.
For recurring activities such as:
· Rejoice Kitchen monthly service 
· Chinese New Year Celebration 
· Christmas Service 
· Church Anniversary 
· Church Camp 
· Musical Evangelistic Night 
Create a reusable template containing:
· Default organizing ministry 
· Standard task checklist 
· Required rooms 
· Typical volunteer roles 
· Common documents 
· Equipment list 
· Suggested timeline 
When creating the next year's event, staff can generate it from the template instead of starting from scratch. This saves time, promotes consistency, and captures the experience gained from previous years—an ideal fit for SACMC Connect's emphasis on preserving and reusing institutional knowledge.

